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TAXPAYERS
individuals, Corporations, cte.

&
PAYERS OF INCOME

Government Agencies. ete.

i Tax and

Q' SERVICE - Infarmation
E RS - .| Returns ~

Tax intgrmatign
angd Assistance

Correspondence

Payments

Correspondence

70
DISTRICT
OFFICES

Payment
Intarmatian

Tax
Adjustments
Actions

Correspondence

Instructions

REGIONAL SERVICE CENTERS (7)

H Process Tax Returns:

Trenscribe date from tax
returns to magnetic tape
Check tax returns far
rnathematical accuracy

# Issue Bills and Delinquency
Maticas

4 ldentify Returns for Audit

W Process Taxpayer Corre-
spodence and Agcaunt
Adjustments

Data to Update
Taxpayers
Accounts

far Callection )
nguert Taxas

(Q tAalling Lists and
- Enforcement
laformation
e

Tax Returns

GISTRICT OFFICES (58)

* Taxpayer
Assistance
* [Cniorcement
Activities:
Collection
Audit
tnteliigence

Enforcerment
Informatian

Taxpayer
Directories and
Status af Accounts

NATIONAL COMPUTER CENTER
* Maintain ADP ‘Master Files
of Taxpayers Accounts

% Produce 0ata for Collection
af Delinauent Taxes (including
identificatian of Non-Filers
and Cuplicate Filers)

Prepare Taxpayer Refund

Data

Produce Bills ang Notices
Cata

Identify Relirns far Audit

*+ % * »

Prepare Taxpayer Directory,
and Returns-—Document
Inciex

Taxpayer
Qirectories and
Status of Accounts

fuderal Reserve

Refurd

TREASURY REGIONAL
DISBURSING OFFICES (6)

*I‘\
W Produce Refund Checks

IOFFICE OF THE TRLASURER
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INTERNAL CHECK QUESTIONNAIRE

Audit conirol form No.,;—

Procedural Vol : Date :
Project 3 Auditor S P O
Subject 3  Scheduling-Loading Job into Pruduetion
SCHEDULERS
LIBRARY PRODUCTI ON JOB CONTROL LIB,
PROCEDURE | | DIARYCARD SCHEDULE JOB ASSENBLY
. ) & RUN. INST,
LAYQUTS R OB PL
VOLUME S REQUEST U\m/ J :EE:ZNG
DAT L FOR SCHEDUIL; TS
DIARY PRODUCT ION . SCHEDULING
DATA
CONTROL ¢
SCHEDULE
JOB CONTROL
CLERKS

DATA
CONTROL
SCHEDULE

1

JOB CONTROL

JOB ASSENBRY

+
e || P
. N :
‘TAPF INSTRUCTION
L IBRARY
DATA
TAFE PREPARATION
|
RECORDS FILES MANUALS Y
MANUALS PROGRAMS + N
TAPES INSTRUCTIONS NCHING
DISKS SHEETS
PROGRAM + CARDS

\ TAPE

LIBRARI AN

PRODUCTION
SCHEDULE

QUALITY _— -
CONTROL
— = iINPUT DATAl{ |DATA PROGRAMS joB
RECEIPT CONTROL
aRes b CLERKS
DATA DATA
PREPA- =>— CONTROL
gATiON | STATIONERY SECTLON

J COMPUTER

ROOM DENIS. T. METHERAW
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INTERNAL ChHECK WUESTIONNATRE
Audit control form No, 200

Organizational Vol : Date

Centre : AUDITOR O

Subject : INDEX ) Page 1

201 Computer Location

202 Computer Speecification

203 Maintenance

204 Power Failure/Standby

205 Centre Plan

206 Organisation Staff Chart *
207 Application/Project List

208 Job Control -~ Assembly

209 Job Control -=Data Control .
210 Job Control - Disassembly '
211 Tape Library - Work Flow

212 Tape Library = Organisation Chart

213 Tape Library - Magnetic Tape Records

214 Tape Library = Dizk Records

215 Tape Library = Fire Risk

216 Tape Library — Receipt and Despatch

217 Program Library - Records Check

218 Program Library - Fire Risk

219 Program Library - Documentation

220 ' Operations Procedure Manuals - Operators lanuals

221 Operating Procedures - Log Sheets, etc.,

222 Fault Reporting - Machine Failures

22% Program Fault Report Forms

224 Stationery

205 Special Stationery

226 Data Preparation - Records

227 Data Preparation - Control

228 Quality Control Section - Records

229 Quality Control Section -~ User lanuals

230 fuality Control Section = Controls

231 Console Print Outs

2%2 Scheduling

23% Training

234 Duty Programmer *
235 Program Testing

250 Input Date Control

251 Output Data Control v
2h2 External System Controls

253 Internal Program Controls

284 Internal Program Part II

255 Restart Procedures

256 Reproceass of Work

299 Internal Check Questionnire
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by SHEEOKLARSKDCELTEI LRELE W,

(3) AIBEOA Y TMEOERRED P20 RORE L
B TR, A vev T REFEETLHHT U 7y PREEL LT
BETHIR, FSLEDFNFROEH ELTHBEPMAORFICR
ETRETH Do

@) EDPAHO#RRMISOERIEECEfFbRT, HAp Ll &
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OELE—BHUCRBRBBETEELANETE D 5,
5) LoxL, SEOBHMEMOBYEEORBTRIMISOHEREL + &
mREFREENELLIN D HHMHERAYSF O S LIz T by

s TIHEBEOHHERDOHEREEL FORMA~DAEOERISEBOHL

WEEHME L L TEOFEY T3 TR D,
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1

Loy
. LA
= — *

Yoy - v - HNEERUR RGO v T

—

Ve - -, %—ﬁf@ﬁﬁﬂ( the Uniform Rules of
Evidence JImR%KDED2=~I 0 EEXMA T 5. HA1 &2,
EXOEM( formal writter documents ) ( A~ & Z X HIEF %
(deeds ) RBEH (wills ) ) CHRELTEREIZLBE8 ( Sound

recordings ) OEMTHDLTH2OTRALLWALEALT, TOR

HID B KO XES D 270 Thbot, [R2L, “OL 5
ILECER A, (a) SHMICRBE TS ( permanent ) A OTH Y,
ho, (b

]ﬁgﬁf:}'ﬁ&b% %QT%Z):&%}E’;—}QJ Yo
d bz,

TV 2 VAT AOEELBESTERE LTHFEIAR
W LA DD T DD,

ZOMMZRDOELELADTMAZ Hith,
[ ECREHA—RIBLRATHBHERWLY 27 AL
Lo THEEINTWBHEAIZR, TREOHERL WLV 2T oA,
FH E A EAOEEES I FERE Y RITET A niofdna v
PO - vOh LZHEENRTWLEHDTHY, o, THEICH
ETHFRYWL T2 THNE, COHEIRA-bOR, +

DELEHDELNPFNEHEL L TR OB cEEI N T B0 E0S

TEYULEWLEDTH-ThH, EHREIAREHEAULLD (equivy
lent ) &L TRk z. |

Beig, A6 3 (1 3) (R T 5 ET 5 # ) b

Eh, BB TREPEWI Y Ea -2 LRR@Y N A —T Ao, T
PO T@BEB A roFimEL bhr,
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FiT4, RELHDVWRAKO/ T EAREGHG L L TREI LSS

mid, TOFHELREZOEFTOEMROBME L ~ DB EED

BHDOBECHERINA O THIE, FCCEBIAANELE
BT 5 E LCHFEIN B, ]
SfE#LEE ( the Evidence Act )ik - THEINA=a— - U » ~
V - MEHERE) ( New Jersey Rules of Evidence ) (1960 )
BIOEFRE (joint resolution Y12k - TEEZR, 19674

9B 11 Bl s LS SRR HA ( Rules of Evidence of

the Supreme Court ) o




BEEN 2

BEfL & LTOEERB BT DH—E
(Uniform Business Records as Evidence Act)

L E# T[§E#E(business)) TWHEZR, TXTOFHO
% (business ), E&ﬁ%(profession, occupation, calling ) ¥
ERBEOHEE ( operation of institutions ) pEEh, £h

LOAEHOHN TR INTWAL Y 3B,

2. HEiE T&:, REELREHAOLER, YETEnEY,
TOREE, LOMDEKSDIEAGEDFH— S L R X(mode
of preparation) HEHL AT, FALEED B OEE CH
%, REEE tii%‘i#éju#i R TAUSHEGEBILER S AR Y,
D2, TORBEE, fERR TS k ORI B A T, £ O BRE A SR
kLT%@?b:tﬁmgfﬁééﬁ%%uaqf%kahb%écm.

ALBLRE IR B o

3 RO — % COERR, IREYHETAMoBR#KE—T5

F S RO R H R IR B E 5 IR R R U AU T B 2 e

4. 2H ( short title) COEBRZ, M§EMeEL TtoEgp

BT AY—] LLTRIATAC e T B,

5 %% ( repeal ) IOERBOBELTEIFETAETRTOE
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sEEH 3

7 AV A ERER AFH ( Kevenue Procedure) 4 —1 28
SHEEOEE T Al -2 A ADP { Automatic Data Process-
ing) v 2 FAFLEBIN T E5EC ST 2 R8O A S Dn

TOFREFEE ( Guidelines)

# .1 # #& &( Purpose)

1 F®AF# (Hevenue Procedure) osn, WME L ons
BADP v 27 o I EF TR TWEHRAK, NIEE AR LE
EROLLEESORMIT N2 EEXN ARG 2 HT LAyt
gHfET e bbb, t 27, ADPo 27 a T 240K
W, AFELHNOHET (e by other than manual meth-
ods) B ECHS IRH N L F— 2028 a v L—4% 0+
AT NTOEFHERErTEL TWE,

2 ADPHWHZBECERL, FILnhkibEngs rEsa
h, 2, BRI TwE,

- 'c-, # Revenue Procedure of 4 HiKHE+55>0
BHE, RENAHFHEITFTEST 24, KIZADPY A5 4T L
THOLON ALY, MBH VP T OADPORKMOER T2+ 2
CEEBBELADITA DL LS ETEBEDL O T e

tEoEgREEd, ADPox70a0BREGT 2 0EA S
ABECE, TOHEBFRAINL IO THL,
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&

mu'zi- o 3 # ( Background)

ADszﬁhﬁ,%§@$ﬁmb(mﬁH trail )2 E LT
EREINTVEWEY, TOBEFOHHE (the inherent natur-
e) b, FBRESG-LERER: COoBYIORBE LS50 RY,
BABMELEXYL VBB LASF T L LEARTETSS 9,

195450REEAEL G600 1E£2 60K TOBEEMEER
AloMEABTCH - THEH, 2, RETNEBEROTHEI w2 L
20w, XCADP*FRFOMBEL ALt MR
PERPOMBELILETF I TIRED D72 L AT b LW NER
AEHG6 00 1EFCHTFROEF VFEEINTWE,

fcopRBrESERBBENEZRTE2EEZA T L IOE, TX
T, HEEEXTTORBEAORBEDL 2L ATV, EEE
R, BRabxE A2 L, REEE/EML, 22, BABEKES IO L
T 5|
3 B #(Objectives)

FAM L OB, AFRIHESTHHELI VE L0 CHE
0, EHIK, B¥XoRsizERTLICENTELICRE LY, &
WTEROCT — 2~ MBETLHENETHET 2,
FYEHREPEEIN T ALEL 2 BEIRETLIOLLEL
F— 2 5 HOBIHETO(OHITHENER T 22T A HBOMHR
FEECEH T OARCENCEAZRELZTAE 202 W,

(eerve must be carefully considered in designing a-
nd programming & machine system)

COBEND LB CHBEEHEMRYS L VERECZ Y, 2/, &
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HOIRMPBEBEELEBLVHMNE Y, TOa R ML, § L%y

BHSHERS T LEEOMBECOFRESIRTTE T 200K, LE
BB THEER, 22, EHCRET a2 VWG, RO RET 5
THL59BMACHBTINEIEECRELLABECYLOTSHA 9,
4 ADP B o#:HEHEY (ADP Kecord guidelines)
1 ADP&IEGE, TH, AFRIA L0054 C I 5 CHH
EFERICEL - TWn 2, |
L L, BFStBEROS 70 75 alCl@ A2 AN bh A FE
(procedures) ¢, »*> 5~ F¥5—7 (the punched
cards or tapes)h: LB EOMBREE %I T2 K LR
FHETAK, REtoTsEx 308 (viseble and legible re-

cords) 20 T FEERTORITE L X\,

2 ADPHRBOHTECHAFEEINTWARB OB PILTET 4L
T, REBAFE, LHEORE TN EECowCo FROH
HEBCERT 2B LRE TELIDLEL b,

(I S will consider as acceptable----.)
1} HEEAREEHE
HEETR (LK LOMEBT BT L0 ) (e with
source references)id, BB R EWHOMBERE E—% T
ZEXOCEBLETNA 2 L%, (should be written
'euﬁ)
REBETLHROBEETMY T 4540 & LT, WL Bv 538
FEE, WYt ARKGC—EYMEecER Ladhdz 6

¥, (should also be written out)




(2) FEMEMEEEDOFNH D

EXmoFEss b (audit trail)jg, 4> ¥4 2 PHENES
DOFEFER A £3Ft5F —# ( the summury accounting data)
DM E R HHMBREETE, 22, FERATOEXS
bRE, TOHCHLBAIIZERELZTLT A LA N,

3) EEH, X BRITELZ 77— 2

e, BEIOBETIAOM-L Y, WEBBOEIKE .

ABRALFLILOTAETREL LA K,
%L,@ﬂ@ﬂﬂ@ﬁﬁ@%mf%@@ﬂ@pﬂnmumj:
FERi IR T W& Wi, (if printouts are not
made of transactions) FTOMBRch L ORI ZHHRT
7% OfES (the ability to reconstruct these t-
ransactions) ZHLTVwAITHITE G H W,
(4) F— 20O EEE ( Data Storage Media)
BMUELEEBRERI TR T, RoN2IRBEOI TAL
F-7®Printout s FHFL 2T 2 5% W,
CHLOEKE, 19I5 4FORERALEL LU0 BRE
MEBSHECRE-TEEL2ThERZ bR W,
(5} 7= 2% opfEE( Program Documentation)
SEHBO I LADPEFARAKD-CTOBBEE( adeser
iption) THEL (H T &, Btk 9 ( the scope of
operations} K+ 225 FEH LML ( statements and

illustrations) ik, MOoBEHKCHNL L L 9 FHAFEMEE

AT AHLEND L,




() BFERE Hh o M MAEE (the application)

b HHEAWMMKBWSLNL TWLEIE( the procedures
employed in each application) ( ¢ O, # &
iﬁ7n~f+—b@fuyﬁf4ffﬁaéa%m,%@
flg@ input Xid, output WE T 2HEALHAL L% - T
W%%%#%é)

() EHRTHREZNE2RTT A HDay b a—n

BEZZEWE (important changes) i, TOERRIE & 1T, Tk
NELKEFRETLADKTELTF B BETS 5,
# 5 B 2 EARNAME ’
& Revenue Procedure ZouwntoE 8+ fgm&f;;%@égﬁ{g;gg,

W Assistant Commissioner (Compliance) S ( CP : A

Washington D.C,20224) T2 95 &,
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ﬁﬁﬁﬁﬁ%@#%ﬁﬁ@?dﬁﬂ74mA
BUOREYE

( I.R.S Guideline 1947—19—12641)

B =427e7 44 BRAISERNGHCHL EH>LN I E D
PCDNTH, BEERLELT S,

RERALS S 4RI, P 120 h@fian, JIRTNZHBD
MBEFEEE, T TERTFREVMMBRECEAZ R/ TCETOD2EED
BLORMESEEALATALZ bRV E2EB T b,

HA11 1029, 54Er b, BEETZ2VWELOFNE 2 55,
INRTCCEL, EFR1IBECLYREEFNRT LT ET HREPNES LU
%, ARP LU TOMOHEBEOSETHE T 20K THEHEL A
RS HEBSEA L. ) BT ABANERS BT 5 EHBER
Ahi, 2 2EETAURHEL, BCAERAEFC I omECERYT
DINKRFITECLEEERZIL, 20, REZEAESFOETLEERT
PHrBEFEOBOCHMHEF IR ZTAE AL A N,

B& Mk, ERik, TREKE, TESCISETHEC LD 5K
B@EO~4 2 87 i s BREESWTHB2ERELLIETHLE
LFFLE->TEEL(EWRDTH Y, D2, RAMTAZWERB LN
o KL, REER, SIBTHADE, B, EEBOL 5% AMO
ﬁ%ﬁﬁﬁﬁ&vdfu74»aﬂ%ﬂlbﬂﬁ%ﬁﬁﬁ¢acamc

T, ROBEECESTHED, 2ALOHEED I LE 2 21ty
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En, DBLINGBEER, <4207 420 TT2N SHEHOBEL
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sEHH b

1%V 2aE~19 4 845
H147% (REEEOHIE)
L) I XTORMRKOHEHCBLELZ RHBE*HE»2 Th I
L&,
C(a) SHDITEUEN L ASHORERYEH  THAE LA SR
Bk
(b) LHIC L HAELDRERTBA
(€] &HORERU AR
(2) mmeﬁﬁKOMTE,%&%ﬁ@ﬁ%momrﬁ%ﬁﬁ&ﬁ@
52 B0 OESIFHACT A0 LWEABEIBELNL TV A
nEEE, MBOBECEL TESE QHIKEA BRI T W
D EHE T,
51a9% (SHEBBEONERS HREET b— BT )
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BEoREADDAFZBE*SEs 2T % b, @HO +~ToH

A BEFE S EFEMOMNBRNEHAOERADAE 2B v 54

A0l 2 bain,




4# Jy= [Civil Evidence Act 196811 (k4w )
(T ¥a—d 0L THEBIN2ERORES)

BIBES (1) VL 2RERLFRCENTY, 92 vacsp
LTI ILBRE A BEE, BUFOHACH W, Hm
KM LG E0= > € am 2 B L T F RS (QEC B~ b
NABREDPHATN 2L EIRIND %2 0T, B2 DETRK
FNATHNLONBHELCHETLZRABEIND EFEELTFMNLE LT
BEANG,

(2) HELoH¥EMtE, Koty b s s,

(a) ﬂﬁ@ﬁb?éé#&i@ﬁ##b%f,wﬁﬁé@%f&n
BATHLLEHE LR Db LY, Wh 2 2BATHR, TOMAE
BATWAEXEY, BAINCEITZA2ED ANo e c B84
BULE T bAnCa sy ©a— s 5 {IBICHEHS h A SR 48 0
T, ¥Qa ¥ a—2R I TEREIhAEET &,

(b) =AM RLT, To@EorCEth 2 BH0 NS ~n 5
NEFEN LMWL 2 S0 b HA, TOEBHOBE OBEE
PWTRAMC 2 v v a—s kb bhTnto b,

(¢) YBHHOFELZ2HIZBEL (v 2— 20 WY CRAEIN A
T&, 27l, TOTEWHERLENT, =¥ € a— 2 IETK S
IR E B RTE, B LCREOWMDO 565 5 W H S Lk o
SR LB XTONFORE T AR F*OREOERMCESE T 1@ &

DYDT R o te & &
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@) TOBARE TN THINHELBAEL, 2ALTOBEHCOHE O
BETT Yy Ya—FRE:zbAREE+ L2 2 T &,

(3) BMOUTE 2 XN O MEED:, FREBE@ THESLLTHE LS
W, 25 M TH L CHANKET IR 2EH0 B0 kpc 2 » v
T AL THAMCEG S h P&,

(8) LBHMEKHLADEHLIWAT Yy a2 1, 341

(b) MEBHIRICH 2 DRFE L THEBIL T\ B RAE B S > & am £ (T L
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(¢) LFZHWME LA IBELTHBLTVA2RE LT v & a— 2 Off
| Ly, TR
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LR OBERED VDR BERES T bh, BEAMC bR 5
el 2 R AEE D ok B RN BT b,
LHHHECIPrTUZ AN OABCEHINS TRTOT » € a—
F, FECZOUOWB LI, $—02 v € a2 h bbb 40
ELTHOYhbh b, tAR—DaryYa—s 4oz
BT LERLFHECHRIAN L,

(4) FRECI>THAELTHERT 2 EE2ETIRBHERERC 2
T, FOBHEICBT L2EHEE, Tixbb
) TOHRE2ELAHOEHE L A BERI LA EEORR
b) TOXEFEHFI s Ca— 2@ Lo THEKINACERRTALIE
T2 8ENHOFRCEH > EZBOoHEHMOHRBORS
(e) LELRIKE~bh AHEHHBEET I2HHOEE W
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bl Nk AT AREBK L YEFT AN LFHOBIEC 2T,
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DEEFBRIN EABNB AN AR ERBLEL 0D E 581, +
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